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DISCLAIMER:  This handbook is for educational purposes only.  All employees are responsible for 
reading AMC 1.15 and ASD School Board policies BP. 4119.21/4219.21/4319.21.  It must be noted 
that each situation is unique and the policy sections cited are for general reference.  Employees are 
responsible for reviewing the appropriate policies for each situation and complying with the 
requirements therein. 
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Example #1:  A teacher works for a private tutoring company that provides Supplemental Educational 
Services to eligible Title I students after school.  Would the teacher have to report this employment?  Is it a 
conflict of interest? 
 
Comments:  As this employment is in the same profession performed by the employee throughout the 
contract day, the outside employment would have to be reported.  However, there is no conflict of interest, 
so no additional waiver needs to be filed. 
 
Example #2:  An individual working for the Accounting Department drives tour buses on weekends during 
the summer.  Would this need to be reported? 
 
Comments:  This would not need to be reported because the employment is in a different profession, skill, 
or trade from the employee’s job duties. 
 
Example #3:  An ASD music teacher performs at weddings and other social events throughout the school 
year.  What are the reporting requirements? 
 
Comments:  The music teacher need only report annually that he/she performs at social events throughout 
the year.  The teacher does not need to report every single performance. 
 

 
GIFTS 

 
As a general rule, an employee may not accept a gift from an individual or an entity with interests that may 
be substantially affected by the performance of the person’s official municipal/ASD duties under 
circumstances where the timing and nature of the gift would cause a reasonable person to question the 
person’s judgment in exercising official municipal duties. Employees should thoroughly review AMC section 
1.15.050(H) before accepting any gifts.  The attached HR Guidance Form #051 Gift Receipt General 
Guidelines provides further guidelines concerning gift receipt.     
 
Prior approval must be received from the Municipal Ethics Board before using a gift that does not 
fall within the gift guidelines.   
 
Example:  A group of concerned citizens want to meet with Donald on a matter pertaining to his 
department’s policies.  They invite him to lunch to meet and discuss the issue.  Should he accept? 
 
Comment:  According to the Ethics Code, meals offered as a courtesy in the course of doing district 
business may be accepted.  However, having the same people or business frequently pick up lunch or 
dinner tabs raises questions concerning prohibited conduct under AMC section 1.15.050, especially if 
Donald’s official actions favor the business or group.  Therefore, it is recommended Donald pay for his own 
meal to avoid questions regarding what Donald does in return for paid meals.   If Donald is using his 
position to get free meals on a regular basis, he is violating the Code of Ethics. 
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CONTRACT INDUCEMENTS 
 
District employees and officials cannot accept a payment, gratuity or offer of employment from any 
contractor or subcontractor as an inducement to award them or a third party a district contract. 
 
Example:  Mary writes contract specifications for product ABC, widely used in the district.  The local vendor 
that sells and distributes a brand of product ABC offers to fly her to the factory in Florida, near Orlando, to 
see the quality of production.  Should she accept the offer? 
 
Comment:  No.  A trip to Florida is valuable and would be seen by the average, reasonable person as 
influencing or biasing the ordinary duties of district employees or officials.  Even though the intent of the 
offer may be business-related, it gives the appearance of being a payment fo
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gratuity – is something that has value given in anticipation of special consideration from an employee or 
official 
 
immediate family – The spouse, child (including a stepchild and an adoptive child), parent, sibling, 
grandparent, aunt, or uncle of the person; and a parent or sibling of the person's spouse; and any member 
of the person's household. 
 
organization – any corporation, partnership, firm, or association, whether organized for profit or non-profit 
 
private interest – an interest affecting, belonging or accruing to an individual or private entity as distinct 
from the public interest at large 
 

 
 
 
 
 




